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Job Opening: Multi-District Risk Manager 
 
 
 
The Ventura County Schools Self-funding Authority (VCSSFA) is a Joint Powers Authority 
(JPA), established for the sole purpose of providing to its member school districts Workers' 
Compensation, General Liability, Auto Liability, Public Officials' Errors and Omissions, 
Property, Boiler & Machinery, Fiduciary Liability, Risk Management and Safety Services 
relating to the aforementioned areas.  
 
POSITION: 
 
The VCSSFA is looking for an outstanding individual to provide Risk Management and Loss 

control services to assigned member districts, within the county of Ventura.  

 

Primary functions of the Risk Manager would be to serve as an in-house resource to the assigned 

school district(s).  Under the direction of the school district representative and Ventura County 

Schools Self-Funding Authority (VCSSFA), plan, coordinate, implement, and direct the 

District’s Risk Management operations and activities.  These include, but are not limited to: 

handling the district’s insurance programs which may include Employee Benefits, Workers’ 

Compensation, Property and Liability; perform various risk management and loss control 

functions; serve as a resource for various departments and provide guidance related to applicable 

Federal (OSHA, Title IX, etc.), State and local laws, codes and regulations to minimize financial 

exposures and enhance employee, student, and public safety and well‐being. 

 

REPRESENTATIVE DUTIES: 

 

Serve as the District’s liaison for all insurance matters. Including communications with insurance 

brokers, attorneys and third-party administrators regarding the District’s insurance and claims 

matters. Procure, monitor, and assure cost‐effectiveness of insurance programs; research, 

evaluate, and negotiate insurance terms, premiums, as well as assist with insurance RFP’s on 

behalf of the District. Maintain insurance related exposures (vehicles, buildings, etc.) to ensure 

all related exposures are reported to the District's insurance representative.  

Research, develop, and implement District-wide policies and procedural controls while 

governing contracts for goods, services, and facility usage.  Oversee and review major contracts, 

leases, and agreements for adequacy and compliance with policies and procedures. Develop 

internal procedures for monitoring contractual performance. 

Participate in the VCSSFA’s Risk Management Committee. Serve on the Risk Management/Loss 

Control or related Committees as directed. Communicate with personnel, administrators and 

various outside organizations to exchange information, coordinate activities, and resolve issues 

or concerns; coordinate with City and County authorities in the areas of emergency preparedness, 

hazardous events, and general emergencies.  
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Develop and maintain risk management programs; provide technical direction regarding safety, 

hazard assessment, loss prevention, and related programs to assist district in complying with 

standards, policies, and procedures. Consult and communicate with department staff and assist in 

the resolution of various safety, health and liability hazards, issues or questions. Plan, develop, 

and conduct training programs to promote safe working conditions, employee and student safety, 

and loss reduction.  

Minimize risk by projecting potential losses, conducting on-site inspections and determine the 

appropriate response to identified risks; compile and analyze risk management data; oversee the 

investigation of liability trends or issues; advise on related corrective actions, preventative 

measures, and methods to reduce and eliminate exposure to losses and risks. Prepare information 

and recommend budgets for risk management or loss prevention programs. 

Assist in all claim matters; investigate accidents, property and liability claims, and occupational 

and safety hazards; assure validity and proper reporting of claims;  work with claims adjusters, 

medical providers, investigators, attorneys, and internal safety professionals to ensure the proper 

adjudication of claims; coordinate return-to-work and light-duty programs; evaluate reasonable 

accommodations and adjustments in job design to expedite return-to-work. 

Collaborate with Human Resources, Facilities, Education Services, and others to assure 

compliance with established standards, requirements, and procedures; assure complete 

understanding of established requirements by the staff. Prepare risk management, claims or 

insurance related updates for Board review. 

KNOWLEDGE AND ABILITIES 
KNOWLEDGE OF: 

 Risk management operations and activities for the District, including: employee benefits, 
Workers’ Compensation, property and liability, loss control, and other insurance 
programs and functions. 

 Risk management, exposure identification, and loss control principles, strategies and 
techniques. 

 Safety inspection and accident investigation practices, procedures, and related corrective 
actions. 

 Workers’ Compensation requirements, practices, claims and procedures. 

 Applicable laws, codes, regulations, policies, and procedures. 

 Budget preparation and control. 

 Oral and written communications skills to prepare comprehensive narrative and reports. 

 Operate a computer and assigned office equipment. 

 Work independently with little direction, meeting schedules and deadlines. 

 Maintain regular and consistent attendance. 
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For more information, please contact: 
Jackee Munoz‐Goode  

jmunoz‐goode@tolmanandwiker.com 

 
EDUCATION AND EXPERIENCE: 

Any combination equivalent to an Associate’s Degree in Risk Management or closely related 

field, and five years of experience in loss prevention and safety, including experience in 

conducting safety inspections and audits. CSP, ARM, ARM-P and CSRM or equivalent 

designations desired. 
 
LICENSES AND OTHER REQUIREMENTS: 

Valid California driver’s license. 
 
WORKING CONDITIONS: 

ENVIRONMENT: 

Indoor office and outdoor work environment; subject to constant interruptions, driving a vehicle 
to conduct work, movement around equipment, buildings and district properties. 

 
PHYSICAL ABILITIES: 
Vision (which may be corrected) to read small print; hearing and speaking to communicate with 
others; ability to stand, stoop, reach, and bend; mobility of arms to reach and dexterity of hands 
to grasp and manipulate small objects and operate office equipment; perform work which is 
primarily sedentary; perform lifting, pushing and/or pulling which does not exceed 50 pounds 
and is an infrequent aspect of the job; ability to function in inside and outside environmental 
conditions; ability to work at a computer terminal for prolonged periods. 
 
May be required to work evenings and weekends. May be required to use personal vehicle in the 
course of employment. May be required to attend periodic evening meetings and/or travel within 
and out of District boundaries to attend meetings. 
 
HAZARDS: 
Working with chemical fumes, working at heights, and working around and with machinery 
having moving parts during inspections. 
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